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Updating Applications

o

Steps 1 and 2 - Under the Manage Applications area on the left of the screen , Click on

“Update” link on the left, then find your application and click on the “Update” link on the right
under the “Action” column.

Manays Applicabions
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Blank Applcations
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Logged in as il Jaundice Liat Lagin 10-23-2007 | Seasisn Expired in 30 ming

Homepage | Edit Profile | Change Password | Logout

‘. Apphcations that you have started and have not submitted are hsted below, To comtinue work on an application, please select an action for
the corresponding application in the table below. To authosize or revoke sccess to an application, click on the iew Details ink under the
AuthonzeRevoke Access colurmn, To search for an application not listed here, click on the Search buiton
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Steg 3 — Fill out the application and submit it as described in the “Create Applications” section
that was covered earlier in the class

Pre-Application (RPA)

gyl i w340 Jyendice Lans Login |0-23-2007 | S45ssen Expiras bn 30 ming
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= Ench section of your apphicatnn to FEMA i kated below, ¥ any regquined informatan i messing from & secton s s atus will be ksted o
ecarglale. You can retum 1o thet saction of the spphication by choking the incomplete lek. Owce 81 sachions of your Application s
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Steps 4 and 5 - To grant access by another user to one of your applications, go to the

homepage and click on the “Update link on the left hand side to bring up the update screen, then
click on the “View Details” link under the “Authorize/Revoke Access” column.

Applications that you have started and have not submated are listed below To continge work on an application, please select an acton for
the correspondng apphication in the table below. To suthorze or revoke access 10 an apphcation, chek on the View Detads bnk under the

Homepage | Edit Profile | (hange Password | Logeut

Authorize/Revoke Access column To search for an applcation not isted here, chick on the Search button
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Steg 6 — Click on the Authorize Access Button.

Logged in a3 Jill Jaundice Lase Legin 10-23-2007 | Sessien Expioas in 30 misg Homeepage | Edit Profile | Change Passsord | Logout
Hanage Applications Authorize/Revoke Access

Copate
¥ Updata

Menitar Application Thle: -
Blank Applcations i 55

Brieit Application Type: setppcaton e

If available, listed below are users that you have granted access 1o the above application. To suthonze sccess to another user, click on the
Authorre Access bullon below. To update or revoke access from a user, chek the approprate link under the Achion column,

Mo Records Retumed.
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GoBack Ti., Auhorize Access |0

Step [ — Enter the name of the user that you want to grant access to, and click on the
“Search” Button.

Leggad in a5 Jill Jewadice Last Login 10-23-2007 | Session Expires in 30 ming

womepsge | Edit Profile | thangs Password | Logout

Hanage Apphcations Find Registered Users
b Updue
Manhar Search for a user you want 1o grant access to your application. Enter the following information and click the Search butbon to retrieve the
Blank Applications users thal match your critenia. i no search critenalion) have been entered, all available users will be displayed.
Puairt
Fiest Mame [Shelky
Last Name |Suhgrnnhee
Ermsil |
Agancy |
Sor by Fursi Name =]
Resuliz per page Show5 =

FEEAAa e T
oot" ta,

o -
0

GoBerk, | | Search |

April 2008 Page 5 of 61



SUBGRANTEE User Guide

Steg 8 - Select from the users that meet your search criteria, then click on “Authorize

Access”

Legged in as Jill Javadice LastLogin 10-23-2007 | Sessiea Expires in 30 mins
Search Results

Manage Applications
Craste

P update
Moniter

Blank Applications

Print

MHomepage | Edit Profile | Change Password | Logout

Listed below are users who match your search criteria. To authorize access 10 a user ksted below, select the radio button beside the First
Narne and click the Authovize Access button, To search for other users, click the Go Back button
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Step 9 — Choose which level of access to grant (view/print, create/edit, sign/submit) then
click “Save”. Access will then be granted to the application.

Hanage Applications
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